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Instructions for Part 2A Appendix I of Form ADV: 
Preparing Your Wrap Fee Program Brochure 

Read all the instructions, including General Instructions for Form ADV, General Instructions for Part 2 of Form 
ADV, Instructions for Part 2A of Form ADV, and the instructions below, before preparing or updating your wrap 
fee program brochure. 

I.	 Who must deliver a wrap tee program brochure? If you sponsor a wrap fee program, you must give a wrap fee
 
program brochure to each client of the wrapfee program.
 

However, if a wrap fee program that you sponsor has multiple sponsors and another sponsor creates and
 
delivers to your wrap fee program clients a wrap fee program brochure that includes all the information
 
required in your wrap brochure, you do not have to create or deliver a separate wrap fee program brochure.
 

A wrap fee program brochure takes the place of your advisory firm brochure required by Part 2A of Form
 
ADV, but only for clients of wrapfee programs that you sponsor. See SEC rul e 204-3(d) and similar state
 
rules.
 

2.	 When must a wrap fee program brochure be delivered? 

•	 You must give a wrap fee program brochure to each client of the wrap fee program before or at the time
 
the client enters into a wrap fee program contract. See SEC rule 204-3(b) and similar state rules.
 

•	 Each year you must (i) deliver, within 120 days of the end of your fiscal year, to each client a free updated
 
wrap fee program brochure that either includes a summary of material changes or is accompanied by a
 
summary of material changes, or (ii) deliver to each client a summary of material changes that includes an
 
offer to provide a copy of the updated wrap fee program brochure and information on how a client may
 
obtain the wrap fee program brochure. See SEC rule 204-3(b) and similar state rules.
 

•	 You do not have to deliver an interim amendment to clients unless the amendment includes information in
 
response to Item 9 of Part 2A (disciplinary in formation). An interim amendment can be in the form of a
 
document describing the material facts relating to the amended disciplinary event. See SEC rule 204-3(b)
 
and similar state rules.
 

Note: As a fiduciary, you have an ongoing obligation to inform your clients of any material information that
 
could affect the advisory relationship. As a result, between annual updating amendments you must disclose
 
material changes to such information to clients even if those changes do not trigger delivery of an interim
 
amendment. See General Instructions for Part 2 of Form ADV, Instruction 3.
 

3.	 When must we update our wrap fee program brochure? You must update your wrap fee program brochure: (i) 
each year at the time you file your annual updating amendment,an d (ii) promptly whenever any information in 
the wrap fee program brochure becomes materially inaccurate. You are not required to update your wrap fee 
program brochure between annual amendments solely because your fee schedule has changed. However, if 
you are updating your wrap fee program brochure for a separate reason in between annual amendments, and 
your fee schedule listed in response to Item 4.A has become materially inaccurate, you should update that item 
as part of the interim amendment. All updates to your wrap fee program brochure must be filed through the 
lARD system and maintained in your files. See SEC rules 204-1 and 204-2(a)( 14) and similar state rules. 

4.	 May we del iver our wrap fee program brochure electronically? Yes. The SEC has published interpretive 
guidance on delivering documents electronically, which you can find at <www.sec.gov/rules/conceptl33­
7288.txt>. 

5.	 What if we sponsor more than one wrao fee orOf!ram? You may prepare a single wrap fee program brochure 
describing all the wrap fee programs you sponsor, or you may prepare separate wrap fee program brochures 
that describe one or more of your wrap fee programs. If you prepare separate brochures, each brochure must 
state that you sponsor other wrap fee programs and must explain how the client can obtain brochures for the 
other programs. 
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6.	 We provide portfolio management services under a wrap fee program that we sponsor. Must we deliver both 
our wrap fee program brochure and our firm brochure to our wrap fee program clients? No, just the wrap fee 
program brochure. If you or your supervised persons provide portfolio management services under a wrap fee 
program that you also sponsor, your wrap fee program brochure must describe the investments and investment 
strategies you (or your supervised persons) will use as portfolio managers. This requirement appears in Item 
6.C of this Appendix. 

7.	 We provide other advisory services outside of our wrap fee programs. May we combine our wrap fee program 
brochure into our firm brochure for clients receiving these other serv ices? No. Your wrap fee program 
brochure must address only the wrap fee programs you sponsor. See SEC rule 204-3(d)(I) and similar state 
rules. 

8.	 Must we also deliver brochure supplements to wrap fee program clients? Yes. A wrap fee program brochure 
does not take the place of any supplements required by Part 2B of Form ADV. 
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Part 2A Appendix 1 of Form ADV: Wrap Fee Program Brochure 

Item I Cover Page 

A. The cover page of your wrap fee program brochure must state your name, business address, contact 
information, web site address (if you have one), and the date of the wrap fee program brochure. 

Note: If you primarily conduct advisory business under a name different from your full legal name, and 
you have disclosed your business name in Item I.B of Part IA of Form ADV, then you may use your 
business name throughout your wrap fee program brochure. 

B.	 Display on the cover page of your wrap fee program brochure the following (or other clear and concise 
language conveying the same information) and identifying the document as a "wrap fee program 
brochure"; 

This wrap fee program brochure provides information about the qualifications and business 
practices of Iyour namel. If you have any questions about the contents of this brochure, please 
contact us at Itelephone number and/or email addressl. The information in this brochure has not 
been approved or verified by the United States Securities and Exchange Commission or by any state 
securities authority. 

Additional information about Iyour name) also is available on the SEC's website at
 
www.adviserinfo.sec.gov.
 

D.	 If you refer to yourself as a "registered investment adviser" or describe yourself as being "registered," 
include a statement that registration does not imply a certain level of skill or training. 

Item 2 Material Changes 

If you are amending your wrap fie program brochure for your annual update and it contains material changes from 
your last annual update, identify and discuss those changes on the page immediately following the cover page of the 
wrap fee program brochure or as a separate document accompanying the brochure. You must clearly state that you 
are discussing only material changes since the last annual update of the wrap fee program brochure, and must 
provide the date of the last annual update to the wrap fee program brochure. 

Notes:	 You do not have to provide this information to a client or prospective client who has not received a 
previous version of your wrap fie program brochure. 

Item 3 Table of Contents 

Provide a table of contents to your wrap fee program brochure. 

Note: Your table of contents must be detailed enough so that your clients can locate topics easily. Your wrap fee 
program brochure must follow the same order, and contain the same headings, as the items listed in this Appendix 
1. 

Item 4 Services, Fees and Compensation 

A.	 Describe the services, including the types of portfolio management services, provided under each program. 
Indicate the wrap fee charged for each program or, if fees vary according to a schedule, provide your fee 
schedule. Indicate whether fees are negotiable and identify the portion of the total fee, or the range offees, 
paid to portfolio managers. 
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8.	 Explain that the program may cost the client more or less than purchasing such services separately and 
describe the factors that bear upon the relative cost of the program, such as the cost of the services if 
provided separately and the trading activity in the client's account. 

C.	 Describe any fees that the client may pay in addition to the wrap fee, and describe the circumstances under 
which clients may pay these fees, including, if applicable, mutual fund expenses and mark-ups, mark­
downs, or spreads paid to market makers. 

D.	 If the person recommending the wrap fee program to the client receives compensation as a resu It of the 
client's participation in the program, disclose this fact. Explain, if applicable, that the amount of this 
compensation may be more than what the person would receive if the client participated in your other 
programs or paid separately for investment advice, brokerage, and other services. Explain that the person, 
therefore, may have a financial incentive to recommend the wrap fee program over other programs or 
services. 

Item 5 Account Req uirements and Types of Clients 

If a wrap fee program imposes any requirements to open or maintain an account, such as a minimum account size, 
disclose these requirements. If there is a minimum amount for assets placed with each portfolio manager as well as 
a minimum account size for participation in the wrap fee program, disclose and explain these requirements. To the 
extent applica ble to your wrap fee program clients, describe the types of clients to whom you generally provide 
investment advice, such as individuals, trusts, investment companies, or pension plans. 

Item 6 Portfolio Manager Selection and Evaluation 

A.	 Describe how you select and review portfolio managers, your basis for recommending or selecting portfolio 
managers for particular clients, and your criteria for replacing or recommending the replacement of 
portfolio managers for the program and for particular clients. 

I.	 Describe any standards you use to calculate portfolio manager performance, such as industry standards 
or standards used solely by you. 

2.	 Indicate whether you review, or whether any third-party reviews, performance information to 
determine or verify its accuracy or its compliance with presentation standards. Ifso, briefly describe 
the nature of the review and the name of any third party conducting the review. 

3.	 Ifapplicable, explain that neither you nor a third-party reviews portfolio manager performance 
information, and/or that performance information may not be calculated on a uniform and consistent 
basis. 

B.	 Disclose whether any of your related persons act as a portfolio manager for a wrap fee program described 
in the wrap fee program brochure. Explain the conflicts of interest that you face because of this 
arrangement and describe how you address these conflicts of interest. Disclose whether related person 
portfolio managers are subject to the same selection and review as the other portfolio managers that 
participate in the wrap fee program. If they are not, describe how you select and review related person 
portfolio managers. 

C.	 If you, or any of your supervised persons covered under your investment adviser registration, act as a 
portfolio manager for a wrap fee program described in the wrap fee program brochure, respond to Items 
4.8, 4.C, 4.D (Advisory Business), 6 (Performance-Based Fees and Side-By-Side Management), 8.A 
(Methods of Analysis, Investment Strategies and Risk of Loss) and 17 (Voting Client Securities) of Part 2A 
of Form ADV. 
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Item 7 Client Information Provided to Portfolio Managers 

Describe the information about clients that you communicate to the clients' portfolio managers, and how often or 
under what circumstances you provide updated information. 

Item 8 Client Contact with Portfolio Managers 

Explain any restrictions placed on clients' ability to contact and consult with their portfolio managers. 

Item 9 Additional Information 

A.	 Respond to Item 9 (Disciplinary Information) and Item 10 (Other Financial Industry Activities and
 
Affiliations) of Part 2A of Form ADV.
 

B.	 Respond to Items 11 (Code of Ethics, Participation or Interest in Client Transactions and Personal Trading), 
13 (Review of Accounts), 14 (Client Referrals and Other Compensation), and 18 (Financial Information) of 
Part 2A of Form ADV, as applicable to your wrap fee clients. 

If you are registered or are registering with one or more state securities authorities, you must respond to the 
following additional Item. 

Item 10 Req uirements for State-Registered Advisers 

Respond to Item 19.E of Part 2A of Form ADV. 


